BY-LAWS

Of

PARENTS FOR ST. FRANCIS

ARTICLE I 

Name 

The name of the association shall be PARENTS FOR ST. FRANCIS, a non-profit organization, hereinafter referred to as PSF.

ARTICLE II

Object
The object of this association shall be:

1. To promote understanding and cooperation between parents, school, parish and community,

2. To support and encourage the teachers, administration and staff of St. Francis School in their pursuit of academic excellence and spiritual education,

3. To develop and coordinate social and educational programs for parents, students, families and those who support the school.

ARTICLE III 

 Membership

All parents or guardians of children attending St. Francis School are automatically voting members of PSF and are welcome to participate in PSF meetings and activities.  Other interested persons are welcome to participate, but are not eligible to vote.
ARTICLE IV 

Officers

Section 1 —
Officers: Officers shall be: President, Vice President, Secretary, Treasurer, and Public Relations.  Each person elected shall hold only one office at a time.  

Section 2 — Nominations and Elections: In March, the current officers start to accept nominations for a slate of candidates for all offices.

New officers and current officers shall be elected or re-elected at the April meeting by a simple majority of members present at that meeting. 

Section 3 —
Term of Office: The terms of the office shall be one year or until the officers’ successors are elected.  

Officers shall assume their duties at the beginning of the fiscal year.  It is expected that the vacating officers will train the new officers from the April meeting through the end of the fiscal year.  Vacating officers are to turn over completed notebooks at the end of the fiscal year.  

Section 4 —
Vacancies: If there is a vacancy in the office of the president, the vice president will become the president.  Any other vacancy shall be filled by the appointment of the President.

ARTICLE V 

Duties of Officers

Section 1 — President shall:

1. Be the Chief Executive Officer, preside at all meetings, and call any special meetings,

2. Establish such special committees as shall be necessary to the execution of the work of PSF with approval of the officers,

3. Serve as spokesperson for, and representative of PSF in its relations with other groups.

4. Keep principal informed of all activities.

5. Set the agenda for meetings and send out in advance to the Principal and officers.

Section 2 — Vice President shall:

1. Aid the President.

2. Conduct meetings and PSF business in the absence of the President.

3. Act as coordinator of standing committee chair people.

4. Send thank you notes as appropriate to the volunteers.

Section 3 — Secretary shall:

1. Keep a minute book showing a true and accurate record of all PSF meetings.

2. Submit meeting minutes within one week after meetings to the webmaster and psf@stfrancisschool.net
3. Send cards and gifts for staff birthdays.

Section 4 — Public Relations shall:
1. Write articles for Newsnotes and church bulletin.

2. Create flyers and posters for meetings.

3. Update PSF web page content.

4. Maintain the PSF bulletin board(s).

Section 5 — Treasurer shall:

1. Manage all PSF funds.
2. Make financial reports at meetings.
3. Present the accounts monthly to the St. Francis School business office for review.

4. Coordinate a meeting with the new officers in June/July to create an annual proposed budget to be approved by the principal.

ARTICLE VI 

Meetings 

Section 1 — Meetings: Meetings are to be held monthly at a time and place determined by the current officers.

Section 2 — Annual meeting: An annual meeting of the members shall take place in the month of April.  The President will designate the specific date, time and location.  At the annual meeting the members shall elect officers.

Section 3 — Notice of meetings: Printed notice of each meeting shall be given to each voting member, by the school newsletter, flyers, or email, not less than one week prior to the meeting.

Section 4 — Quorum: The members present at any properly announced meeting should constitute a quorum.

Section 5 — Voting:  All issues to be voted on shall be decided by a simple majority of those present at the meeting in which the vote takes place.

ARTICLE VII

Committees
Section 1 — Standing Committees:  Committees shall be those necessary to carry out the objectives of PSF as listed in Article II.

Section 2
— Committee Chairs Terms/Elections:  

1. Committee Chairs will be solicited in May for the following school year.

2. Chairs shall assume their duties at the beginning of the fiscal year and shall serve a term of one (1) year.

Section 3— Duties of Chairs
The standing committee chairs shall:

1. Submit a plan of work to the Vice President,

2. Write reports after each event and turn them into the Vice President, and

3. Attend one general committee chair meeting to plan for the upcoming school year.
ARTICLE VIII

Parliamentary Authority
The rules contained in the current edition of Robert's Rules of Order shall govern this association in all cases to which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order this association may adopt.

ARTICLE IX 

Amendment of Bylaws

These bylaws may be amended at most once per year.  Amendments shall first be presented to and approved by the current officers and then by the general membership at any regular or special meeting.  Notice must be given in writing via the school newsletter, flyers, or email at least one week in advance.    A 2/3 vote of those members present shall be necessary for approval.

The principal and the pastor must give final approval of these Bylaws.

CERTIFICATION

These bylaws were approved at a general business meeting by two-thirds majority vote on March 9, 2005.
President
__________________________
Date _______________

Principal
__________________________
Date _______________

Pastor

__________________________
Date _______________

